
Grade Change Policy - Statute of Limitations

All requests for a grade change from an evaluative symbol to a "W" (Withdrawal), “EW”
(Excused Withdrawal) or No Record must be made within three (3) years of the date
when the grade was posted and initiated by the student prior to the Instructor Change of
Grade Form being processed. Please note we cannot make exceptions to state or
federal laws or regulations.

Excused Withdrawals

Spring 2020 - Summer 2021 | COVID-19 Exceptions

If a student was directly or indirectly impacted by COVID-19 during Spring 2020 -
Summer 2021, they may be eligible to petition an Excused Withdrawal without
documentation. Students must mention COVID-19 in their statement. If COVID-19, is
not mentioned they are required to provide documentation. Please be mindful of
the three (3) year statute of limitations. For example, Fall 2023 is the last semester for
students to petition for an EW for Fall 2020.

Fall 2021 - Summer 2023

Supporting documentation that clearly and directly speaks to the student’s extenuating
circumstance is required for consideration of an EW during these semesters.

It is important that:

- the documentation be dated within the semester of the course(s) being petitioned
- student's full name be visible or last name if documentation speaks to immediate

family member or shared home address within SURF
- Additional documentation may be requested if the committee is unable to

make a clear connection to the student.

Fall 2023 - present

Students can submit a COE petition for a EW with no documentation but only
when they have a non evaluative grade (see chart below for a list of non evaluative
grades).

IMPORTANT: A written justification that proves an extenuating circumstance is still
required and is more important than ever since no documentation is required.



EXAMPLE:

● Student has a “W” in COUN 100 this fall 2023
● Next week, the student decides to submit a COE for an EW for COUN 100
● No documentation is required
● A written statement with justification proving an extenuating circumstance is still

required as part of the COE petition process

SUPER IMPORTANT: Once an evaluative grade is posted, supporting
documentation is REQUIRED to prove the extenuating circumstance. A
statement alone by the student will not suffice.



If you have any questions, please do not hesitate to reach out to Valerie Varela
(vvarela@miracosta.edu), Coordinator of the Committee on Exceptions.
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